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 THINGS TO CONSIDER INCLUDING IN MY REPORT 

 
Goal Type: Goals I’m pursuing 

Meetings I’ve 
prepared for & 
debrief 

Tactics on sharing SU 
event Information 

Upcoming programs & 
services 

 Include for Each 
Goal: 

Details on upcoming 
tasks I will be 
completing 

Important 
dates/deadlines 

People I will need to 
work with 

Resources I might need to 
gather 

 Meetings & activities 
attended, people I’ve 
spoken with: 

Reflect on what I’ve 
accomplished 

Challenges I’ve 
encountered 

How my work has 
impacted students in 
my constituency 

Details on what I did & who I 
worked with etc. New tasks in 
my work plan 

 

LOOKING BACK 

NOTE: Please give more details than the examples shown. If you have nothing to report in a particular line, just type in “Nothing 
to report”. 

Hours Breakdown 
(Meetings, events and activities 
that I’ve attended in my role, with 
an hours breakdown) 

ULSU General Assembly Meeting – August 12 (2 Hours) 
ULSU General Assembly Meeting – August 27 (2 Hours) 
One on One Meeting with ULSU President (1 Hours) 
Discord Administration & Communications (1 Hours) 
Email Communications (1 Hours) 
External Committee Correspondence, scheduling, and electronic motion 
discussion (1 Hours) 
Event Strategy & Planning (1 Hours) 
Fine Arts Student Survey report review (1 Hours) 

Highlights and Reflection on 
monthly activity 
(Information of note, what went 
well, what did not) 

Great support from GA members thus far.  

Projects in Progress 
(Projects that I am currently 
working on, who I am working 
with, what resources do I 
require?) 

Repopulate the discord server for students and staff to access and 
communicate over the next two semesters.  

Completed Projects 
(Projects that I have completed, 
what went well, what did not, 
and why) 

Review student surveys provided from the Faculty of Fine Arts to gain awareness 
surrounding student issues.  



Challenges I’ve encountered: 
(eg: I can’t get volunteers, not 
enough funding, the equipment 
didn’t work properly, etc.). 

None at this time.  

Goals I’ve accomplished this 
month: 
(kept up with regular duties &/or 
accomplished additional goals) 

Met with ULSU President to establish goals and common understanding for next 
month.  

MOVING FORWARD 

Current or upcoming tasks: 
(upcoming activities or tasks I will 
be participating in or 
spearheading, possible timeline 
of completion, who will I be 
working with). 

Re - initiate Fine Arts Link events (4 for the entire academic year). 
Engage a public art initiative on campus (3 phases between October to April). 
Work towards providing a career based event for students to gain professional 
advice and networking.  
 

Goals for next month: 
(What I would like to accomplish 
next month as a ULSU 
representative) 

Attend Club rush and network with club executives to inquire about cross 
collaborations and providing support.  

Important dates/deadlines: 
(important deadlines related to 
my goals or position). 

Fine Arts NSO – September 3 
Welcome Week 
Fresh Fest 
Club Rush 

 

 


